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OFFICE CIRCULAR
Sub: College reporting Timings & late marks..

The reporting timings are as follows till further orders:-

Applicable for In-time QOut-time
All students 08.25 am 03.35 pm
All Teaching, Non-Teaching & Library staff 08.25 am 05.00 pm
Admin office, Rectors, Library, TPO & 09.55 am 06.30 pm
Director. Physical Education

Housekeeping 07.30 am 04.30 pm
Security [Shift-1] 08.00 am 08.00 pm
Security [Shift-2] 08.00 pm 08.00 am

Late Marks —For every third late mark, half CL will be deducted. [E.g. Half CL for 3™ late
mark, Next Half CL for 6™ late mark, and so on]
Take a note of it.
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